SharePoint 2013 End User Build Guide
Required Software
· Microsoft Server 2008 R2
· SQL Server 2008 R2 or SQL Server 2012
· SharePoint Server 2013 Enterprise
· Office 2013 Professional
· Internet Explorer 10
· Microsoft Silverlight
· MailEnable Standard 5.51 or newer
Installing Contoso Domain Controller
Physical machine or Virtual machine should have at least 512 MB memory and 127 GB of drive space.  For Server 2008 R2 the machine must be 64 bit platform.
Sever 2008 R2 Installation (ContosoDC)
1. Boot the machine with the Server 2008 R2 DVD or .ISO image file if using a VM.
2. Click the Next button on the language and other preferences dialog.
3. Click the Install now button on the next dialog window.
4. Select Windows Server R2 Enterprise (Full Installation) on the “Select the operating system you want to install” dialog and click the Next button.
5. Check the I accept the license terms option and click the Next button.
6. Select Custom (advanced) on the type of installation dialog.
7. Click Next to accept the default location to install.
8. Click the OK button on the dialog warning you to change the Administrator’s password.
9. Type “Pa$$w0rd” in the New password and Confirm password fields and click the blue arrow button to complete changing the Administrator’s password.
10. Click the OK button to confirm the password change.
Server 2008 R2 Configuration (ContosoDC)
After logging in with the Administrator’s account for the first time you will get an “Initial Configuration Tasks” dialog window.
1. Click the Set time zone link and configure whatever time zone and date/time is appropriate for your area.
2. Click the Configure networking link.
a. Right-click Local Area Connection adapter and choose Properties from the menu.
b. Select Internet Protocol Version 4 (TCP/IPv4) from the Networking items list and click the Properties button to configure it.
c. In the IPv4 properties window select Use the following IP address and use the following information to fill in the fields:
· IP Address: 10.0.0.100
· Subnet mask: 255.255.255.0
· Default gateway: Leave Blank
· Preferred DNS server: 10.0.0.100
d. Click the OK button to save the IP settings and close the dialog.
e. Click the Close button to close the connection properties window.
3. Click the Provide computer name and domain link on the configuration tasks window.
a. Click the Change button on the System Properties dialog window.
b. Replace whatever is in the Computer name field with “ContosoDC”.
c. Click the OK button to save the name change.
d. Click the OK button on the dialog warning that you have to restart to apply the change.
e. Click the Close button on the System Properties dialog window.
f. Click the Restart Now button to restart the computer.
4. Log back into the newly renamed ContosoDC as “Administrator” with “Pa$$w0rd” for the password.
5. Click the Add roles link on the configuration tasks window.
6. Click the Next button on the first screen of the Add Roles Wizard dialog.
7. On the Select Server Roles page of the Add Roles Wizard check the following roles:
· DHCP Server
· DNS Server
8. Click the Next button on the Roles Wizard dialog to install the selected roles.
9. Click the Next button on the DNS configuration page in the Roles Wizard dialog.
10. Click the Next button on the DHCP configuration page in the Roles Wizard dialog.
11. Click the Next button on the Connection Bindings page for the DHCP settings part of the Roles Wizard dialog.
12. Enter “Contoso.com” in the Parent domain field in the DNS settings for the DHCP configuration part of the Roles Wizard dialog and click the Next button to continue.
13. Click the Next button on the WINS settings for the DHCP configuration part of the Roles Wizard dialog.
14. Click the Add button on the DHCP Scopes settings for the DHCP configuration part of the Roles Wizard dialog.
a. Enter the following information in the Add Scope dialog:
· Scope name: Contoso Scope
· Starting IP address: 10.0.0.125
· Ending IP address: 10.0.0.199
· Subnet type: (default)
· Activate this scope: checked
· Subnet mask: 255.255.255.0
· Default gateway: (Blank)
b. Click the OK button on the Add Scope dialog to save your settings.
15. Click the Next button on the DHCP Scopes settings for the DHCP configuration part of the Roles Wizard dialog.
16. Select the Disable DHCPv6 stateless mode for this server option and click the Next button on the DHCPv6 Stateless Mode settings for the DHCP configuration part of the Roles Wizard dialog.
17. Click the Install button on the Confirm Installation Selections page of the Roles Wizard dialog.
18. Click the Close button on the Installation Results page of the Roles Wizard dialog.
19. Click the Add roles link again on the configuration tasks window.
20. Click the Next button on the first screen of the Add Roles Wizard dialog.
21. On the Select Server Roles page of the Add Roles Wizard check the Active Directory Domain Services role.
22. Click the Add Required Features button on the Add Roles Wizard popup dialog.
23. Click the Next button on the Add Roles Wizard dialog.
24. Click the Next button on the Active Directory Domain Services page of the Roles Wizard dialog.
25. Click the Install button on the Confirm Installation Selections page of the Roles Wizard dialog.
26. Click the Close button on the Installation Results page of the Roles Wizard dialog.
27. Check the Do not show this window at logon option and click the Close button on the Initial Configuration Tasks window.
Run DCPromo on ContosoDC
1. Click the Start menu and select the Run option.
2. Type “dcpromo” in the Run dialog window’s Open field and click the OK button to start it.
3. Click the Next button in the Active Directory Domain Services Installation Wizard dialog window.
4. Click the Next button on the Operating System Compatibility page of the Active Directory Domain Services Installation Wizard dialog window.
5. Select the Create a new domain in a new forest option and click the Next button on the Choose a Deployment Configuration page of the Active Directory Domain Services Installation Wizard dialog window.
6. Type “Contoso.com” in the FQDN of the forest root domain field and click the Next button on the Name the Forest Root Domain page of the Active Directory Domain Services Installation Wizard dialog window.
7. Select the Windows Server 2008 R2 option in the Forest functional level drop-down field and click the Next button on the Set Forest Functional Level page of the Active Directory Domain Services Installation Wizard dialog window.
8. Click the Next button on the Additional Domain Controller Options page of the Active Directory Domain Services Installation Wizard dialog window.
9. Click the Yes button on the Active Directory Domain Services Installation Wizard dialog popup warning about DNS delegation.
10. Click the Next button on the Location for Database, Log Files, and SYSVOL page of the Active Directory Domain Services Installation Wizard dialog window.
11. Enter “Pa$$w0rd” for both the Password and Confirm password fields and click the Next button on the Directory Services Restore Mode Administrator Password page of the Active Directory Domain Services Installation Wizard dialog window.
12. Click the Next button on the Summary page of the Active Directory Domain Services Installation Wizard dialog window.
13. Click the Finish button on the Active Directory Domain Services Installation Wizard dialog window.
14. Click the Restart Now button on the Active Directory Domain Services Installation Wizard dialog popup window.
Authorize the DHCP service for Contoso.com
1. Click Start > Administrative Tools > DHCP to open the DHCP management console.
2. Click to select the contosodc.contoso.com server icon in the tree pane.
3. Right-click the selected contosodc.contoso.com server icon and select Authorize from the menu.
4. Close the DHCP management console.
Add Root DNS Zone if No Internet Access
These steps are optional and only for a configuration that does not provide Internet access to the lab environment.  The root zone will decrease the load times of some of the SharePoint and SQL administration screens.
1. Click Start > Administrative Tools > DNS to open the DHCP management console.
2. Click to select the CONTOSODC server icon in the tree pane.
3. Right-click the CONTOSODC server icon and choose New Zone… from the menu.
4. Click the Next button on the New Zone Wizard dialog window.
5. Click the Next button on the Zone Type page of the New Zone Wizard dialog window.
6. Click the Next button on the Active Directory Zone Replication Scope page of the New Zone Wizard dialog window.
7. Click the Next button on the Forward or Reverse Lookup Zone page of the New Zone Wizard dialog window.
8. In the Zone name field type a period “.” And click the Next button on the Zone Name page of the New Zone Wizard dialog window.
9. Click the Next button on the Dynamic Update page of the New Zone Wizard dialog window.
10. Click the Finish button on the final page of the New Zone Wizard.
11. Close the DHCP management console.
Create Domain Accounts
Contoso.com Accounts
1. On the ContosoDC log into the Contoso domain as “Administrator” with “Pa$$w0rd” for the password.
2. Click the Start menu the select Administrative Tools > Active Directory User and Computers.
3. Set the Administrator account password to never expire.
a. Expand the Contoso.com tree in the Active Directory Users and Computers window.
b. Select the Users container under Contoso.com in the tree pane.
c. Right-click the Administrator account in the details pane and select Properties from the menu.
d. Click the Account tab in the Administrator Properties dialog window.
e. Under the Account options group check the box labeled Password never expires.
f. Click the OK button to save the change.
4. Create a new OU named “SPAccounts”.
a. Right-click the Contoso.com domain in the tree view and select New > Organizational Unit from the menu.
b. Type “SPAccounts” in the Name field and click the OK button to save and close the dialog.
5. Create new user accounts in Contoso.com for students and services.
a. Right-click the SPAccounts OU from the tree pane and select New > User from the menu.
b. Enter “SP_Admin” in the First name field and in the User logon name field (note: the Full name field will automatically populate with what you type in the First name field).
c. Click the Next button on the New Object – User dialog window.
d. Type “Pa$$w0rd” in both the Password and Confirm password fields.
e. Uncheck the User must change password at next logon field and check the Password never expires field.
f. Click the Next button on the second page of the New Object – User dialog window.
g. Click the Finish button on the last summary page of the New Object – User dialog window.
h. Repeat the previous steps using the following table to create the rest of the accounts.  Make sure to use the same “Pa$$w0rd” password and uncheck the User must change password at next logon and check Password never expires:
	First name
	Last name:
	User logon name:

	SP_Farm
	(None)
	SP_Farm

	SP_Service
	(None)
	SP_Service

	SQL_Service
	(None)
	SQL_Service

	Wilbur
	Whipple
	Wilbur

	Homer
	Simpson
	Homer

	Demo
	User
	DemoUser

	Student01
	(None)
	Student01

	Student02
	(None)
	Student02

	Student03
	(None)
	Student03

	Student04
	(None)
	Student04

	Student05
	(None)
	Student05

	Student06
	(None)
	Student06

	Student07
	(None)
	Student07

	Student08
	(None)
	Student08

	Student09
	(None)
	Student09

	Student10
	(None)
	Student10

	Student11
	(None)
	Student11

	Student12
	(None)
	Student12



6. Edit Homer’s account and assign SP_Admin as his manager.
a. Right-click the Homer Simpson account within the SPAccounts OU and select Properties from the menu.
b. Click the Organization tab.
c. Click the Change… button in the Manager area.
d. Enter SP_Admin in the Enter the object name to select field and click the OK button.
e. Click the OK button to save and close the Homer Simpson Properties dialog.
7. Add the SP_Admin user account to the Contoso Domain Admins group.
a. Right-click the SP_Admin user account within the SPAccounts OU and select Properties from the menu.
b. Click the Member Of tab in the properties window.
c. Click the Add button below the Member Of list.
d. Enter “Domain Admins” in the Enter the object names to select field and click the Check Names button to verify the account.
e. Click the OK button to close the Select Groups dialog.
f. Click the OK button to close the SP_Admin properties dialog and save the changes.
8. Repeat the above step to add the SP_Farm account to the Contoso Domain Admins group.
Installing the SharePoint Front End Server
Physical machine or Virtual machine should have at least 10240 MB memory and 150 GB of drive space.  For Server 2008 R2 the machine must be 64 bit platform.
Sever 2008 R2 Installation (SPServer2013)
1. Boot the machine with the Server 2008 R2 DVD or .ISO image file if using a VM.
2. Click the Next button on the language and other preferences dialog.
3. Click the Install now button on the next dialog window.
4. Select Windows Server R2 Enterprise (Full Installation) on the “Select the operating system you want to install” dialog and click the Next button.
5. Check the I accept the license terms option and click the Next button.
6. Select Custom (advanced) on the type of installation dialog.
7. Click Next to accept the default location to install.
8. Click the OK button on the dialog warning you to change the Administrator’s password.
9. Type “Pa$$w0rd” in the New password and Confirm password fields and click the blue arrow button to complete changing the Administrator’s password.
10. Click the OK button to confirm the password change.
Server 2008 R2 Configuration (SPServer2013)
After logging in with the Administrator’s account for the first time you will get an “Initial Configuration Tasks” dialog window.
1. Click the Set time zone link and configure whatever time zone and date/time is appropriate for your area. 
2. Click the Provide computer name and domain link on the configuration tasks window.
a. Click the Change button on the System Properties dialog window.
b. Replace whatever is in the Computer name field with “SPServer2013”.
c. In the Member of group select the Domain option and type “Contoso.com” in the field.
d. Enter “Administrator” in the User name field and “Pa$$w0rd” in the Password field and click the OK button of the Windows Security Dialog window asking you for an account with permissions to join the domain.
e. Click the OK button on the dialog welcoming you to the Contoso.com domain.
f. Click the OK button on the dialog warning that you have to restart to apply the change.
g. Click the Close button on the System Properties dialog window.
h. Click the Restart Now button to restart the computer.
3. When SPServer2013 finished restarting start the log in by clicking the Switch User button.
4. Click the Other User button and enter “SP_Admin” in the User name field and “Pa$$w0rd” in the Password field and click the blue arrow button to complete the login.  Note: make sure you are logging into the “Contoso” domain.
5. Disable Windows firewall.
a. Click the Configure Windows Firewall link on the Initial Configuration Tasks page under the Customize This Server grouping.
b. Click the Turn Windows Firewall on or off link located on the left side of the Windows Firewall dialog window.
c. Choose the Turn off Windows Firewall (not recommended) setting for all 3 network locations - Domain, Home and Public.
d. Click the OK button on the Customize Settings dialog window to save the changes.
e. Close the Windows Firewall dialog window.
6. Click the Add features link on the configuration tasks window.
7. Select the .NET Framework 3.5.1 Features check-box in the Add Features Wizard dialog.
8. Click the Add Required Role Services button on the Add Features Wizard pop-up window to add components required.
9. Select the SMTP check-box in the Add Features Wizard dialog.
10. Click the Add Required Role Services button on the Add Features Wizard pop-up window to add components required by the SMTP feature.
11. Click the Next button on the Add Features Wizard dialog to go to the next step.
12. Click the Next button on the Web Services (IIS) page of the Add Features Wizard dialog.
13. Select the following list of services on the Select Role Services page of the Add Features Wizard dialog:
· Common HTTP Features 
· Application Development
· Click the Add Required Role Services button on the pop-up dialog.
· Basic Authentication
· Windows Authentication
· Request Filtering (should already be selected from the Application Development option)
· IIS Management Console
· IIS 6 Metabase Compatibility (should already be selected)
· IIS 6 Management Console (should already be selected)
14. Click the Next button on the Roles Services page of the Add Features Wizard dialog.
15. Click the Install button on the Confirmation page of the Add Features Wizard dialog.
16. Click the Close button on the Results page of the Add Features Wizard dialog.
17. Check the Do not show this window at logon option and click the Close button on the Initial Configuration Tasks window.
18. Open Server Manager is it is not already open and select top Server Manager icon in the left side tree view of the window.
19. On the right hand side of the window under the Security Information grouping click the Configure IE ESC link.
20. Click the Off option radio-button for both Administrators and Users and click the OK button to save the change.
21. Close Server Manager.
Install Service Pack 1 for Windows Server 2008 R2
The following instructions assume you have downloaded the service page image file and have mounted the .ISO or inserted a DVD with the service pack.
1. With .ISO image file mounted or the DVD inserted on the SPServer2013 machine run the Setup.exe file in the AutoPlay dialog or directly from the image.
2. Click the Yes button on the User Account Control dialog warning about program changes.
3. Click the Next button on the Install Windows Server Service Pack dialog.
4. Check the box labeled I accept the license terms and click the Next button.
5. Leave the box labeled Automatically restart the computer checked and click the Install button.
6. After the service pack installation completes log back into SPServer2010 as SP_Admin.
Install SQL Server 2012 Enterprise Edition onSPServer2013
1. Mount the .ISO image or load the DVD for Microsoft SQL Server 2012 Enterprise.
2. Click the Run Setup.exe link from the AutoPlay pop-up window.
3. Click the Yes button on the User Account Control dialog warning about program changes.
4. Click the Installation link in the SQL Server Installation Center dialog window.
5. Click the New installation or add features to an existing installation link on the Installation page of the SQL Server Installation Center dialog window.
6. Click the OK button on the Setup Support Roles dialog window.
7. Enter your product key or select Evaluation edition if desired and click the Next button on the Product Key page of the SQL Server 2012 setup dialog.
8. Click the check-box labeled I accept the license terms and click the Next button on the License Terms page of the SQL Server 2012 setup dialog.
9. Click the Next button on the Setup Support Rules page.
10. Click the Next button on the Setup Role page.
11. Select the following list of Instance Features on the Feature Selection page of the SQL Server 2012 setup dialog:
· Database Engine 
· Full-Text search
· Analysis Services
· Reporting Services – Native
· Reporting Services – SharePoint
· Reporting Services Add-in for SharePoint Products
· SQL Server Data Tools
· Client Tools Connectivity
· Integration Services
· Client Tools Backward Compatibility
· Management Tools – Basic
· Management Tools – Complete
12. Click the Next button on the Feature Selection page.
13. Click the Next button on the Installation Rules page.
14. Click the Next button on the Instance Configuration page.
15. Click the Next button on the Disk Space Requirements page.
16. Configure the SQL services to use the “Contoso\SQL_Service” domain account.
a. Click the dropdown arrow in the Account Name column for the SQL Server Database Engine and choose the <<Browse…>> option.
b. Type “sp_service” in the Enter the object name field and click the Check Names button.
c. Click the OK button to save the setting.
d. Type “Pa$$w0rd” in the Password column field.
e. Repeat the above steps for Analysis Services, Reporting Services and Integration Services.
17. Click the Next button on the Server Configuration page.
18. Click the Add Current User button on the Database Engine Configuration page.
19. Click the Next button on the Database Engine Configuration page.
20. Click the Add Current User button on the Analysis Services Configuration page.
21. Click the Next button on the Analysis Services Configuration page.
22. Click the Next button on the Reporting Services Configuration page.
23. Click the Next button on the Error Reporting page.
24. Click the Next button on the Installation Configuration Rules page.
25. Click the Install button on the Ready to Install page.
26. Click the Close button once the installation is complete.
27. Close the SQL Server Installation Center window.
Install SharePoint 2013 Prerequisites
You will need to provide internet access to the SPServer2013 machine or virtual machine at least temporarily for this part of the setup.  The prerequisite process downloads needed items from the internet.  Once the prerequisites part of the SharePoint installation has run you can remove the server from the Internet for the rest of the setup.
It is possible to download the necessary files ahead of time and run the prerequisites from the command line using switches or an arguments file.  You can find instructions in this TechNet article, http://technet.microsoft.com/en-us/library/ff686793.aspx.
1. Mount the .ISO image or load the DVD for SharePoint 2013 Enterprise.
2. If the AutoPlay dialog window opens click the Run splash.hta link or if it does not run the splash.hta program manually.
3. Click the Install software prerequisites link on the SharePoint Server 2013 splash page.
4. Click the Yes button on the User Account Control dialog warning about program changes.
5. Click the Next button on the Microsoft SharePoint 2013 Products Preparation Tool dialog window.
6. Check the check-box labeled I accept the terms of the License Agreement(s) and click the Next button.
7. Click the Finish button on the Microsoft SharePoint 2013 Products Preparation Tool dialog window and restart the server.  The server will probably reboot up to 3 times to complete the prerequisites installation and each reboot is preceded with the clicking of the Finish button.
8. You may now switch the SPServer2013 machine back to its original network or private network if you configured it at the beginning to provide Internet access.  The server does not need Internet access from this point but it will need to be able to connect to the ContosoDC domain controller.
Install SharePoint 2013 Enterprise Edition
1. From the SharePoint Server 2013 Splash screen click the Install SharePoint Server link.
2. Click the Yes button on the User Account Control dialog warning about program changes.
3. Enter your product key and click the Continue button.  The following is a 180 day trial key for the Enterprise version if you do not have one of your own: NQTMW-K63MQ-39G6H-B2CH9-FRDWJ.
4. Check the check-box labeled I accept the terms of the License Agreement and click the Continue button.
5. Click the Server Farm button.
6. Select the Complete radio-button option on the Server Type tab and click the Install Now button.
7. Click the Close button on the Run Configuration Wizard page leaving the check-box checked to run the wizard.
8. Click the Next button on the SharePoint Products Configuration Wizard dialog window.
9. Click the Yes button the SharePoint Products Configuration Wizard popup window acknowledging the services that need to be restarted.
10. Select the Create a new serve farm radio-button option and click the Next button on the Connect to server farm page of the SharePoint Products Configuration Wizard dialog window.
11. Enter “SPServer2013” in the Database server field and “Contoso\SP_Farm” in the  Username field and “Pa$$w0rd” in the Password field and click the Next button on the Specify Configuration Database Settings page of the SharePoint Products Configuration Wizard dialog window.
12. Enter “Pa$$w0rd” for both the Passphrase and Confirm Passphrase fields and click the Next button on the Specify Farm Security Settings page of the SharePoint Products Configuration Wizard dialog window.
13. Check the check-box labeled Specify port number and ender “5000” in the field and click the Next button on the Configure SharePoint Central Administration Web Application page of the SharePoint Products Configuration Wizard dialog window.
14. Click the Next button on the Completing the SharePoint Products Configuration Wizard page.
15. Click the Finish button on the last page of the Configuration Wizard.
16. When the browser is loading the Central Administration site enter “SP_Admin” in the User name field and “Pa$$w0rd” in the Password field and click the OK button of the Window Security dialog window.
17. If you get the Welcome to Internet Explorer dialog use the following steps to configure it:
· Select the Use express settings option and click the Finish button.
18. Select the No, I don’t wish to participate option and click the OK button.
19. Click the Start the Wizard button on the Configure your SharePoint farm page.
20. Select the Use existing managed account option with CONTOSO\SP_Farm selected in the drop-down and click the Next button.
21. Click the Skip button on the page asking you to create a top-level site.  You will create student site collections in a later set of steps.
22. Click the Finish button on the completion page of the wizard.
23. Close the browser window.
Install Silverlight Plug-In on SPServer2013
1. Run the Silverlight 4 plug-in installer.
2. Click the Yes button on the User Account Control dialog warning about program changes.
3. Click the Install now button on the Install Silverlight splash screen.
4. Un-Check the Enable Microsoft Update option and click the Next button.
5. Click the Close button on the last page of the Silverlight installation window.
Configure Outgoing E-Mail Settings
1. Click Start > All Programs > Microsoft SharePoint 2013 Products > SharePoint 2013 Central Administration.
2. Click Yes in the User Account Control dialog window.
3. Click the System Settings link in the Quick Launch menu.
4. Click the Configure outgoing e-mail settings link on the System Settings page.
5. Enter “spserver2013” in the Outbound SMTP server field and “sp_admin@contoso.com” in both the From address and Reply-to address fields.
6. Click the OK button to save the changes.
Create the Default Site Collection
1. From the Central Administration site click the Application Management link on the Quick Launch menu.
2. Click the Create site collections link on the Application Management page.
3. Configure the new site collection.
a. Enter “Contoso Root Site” in the Title field.
b. Select the “/” root for the site prefix in the URL dropdown field.
c. Leave Team Site selected in the Select a template field.
d. Enter “SP_Admin” in the Primary Site Collection Administrator User name field.
e. Click the OK button to complete creating the new site collection.
Configuring Profile Synchronization
1. From the Central Administration site click the Application Management link on the Quick Launch menu.
2. Click the Manage service applications link.
3. Click the User Profile Service Application link.
4. Click the Configure Synchronization Settings link.
5. Select the Use SharePoint Active Directory Import option and click the OK button to save the change.
6. Click the Configure Synchronization Connections link.
7. Click the Create New Connection link.
8. Fill in the Add new synchronization connection page:
a. Enter “ContosoSync” in the Connection Name field.
b. Enter “Contoso.com” in the Fully Qualified Domain Name field.
c. Enter “Contoso\SP_Admin” in the Account name field.
d. Enter “Pa$$w0rd” in both the Password and Confirm password fields.
e. Click the Populate Containers button.
f. Click the Select All button to select the Contoso domain.
9. Click the OK button to save the changes.
10. Navigate back to the User Profile Service Application page, repeat steps 1, 2 and 3.
11. Click the Start Profile Synchronization link in the Synchronization group.
12. Select the Start Full Synchronization option and click the OK button on the Start Profile Synchronization page.
Add Profile Data to Wilbur Whipple
You need to wait for the profile synchronization to complete, see steps above, before completing these steps.
1. Click the Application Management link in the Quick Launch menu.
2. Click the Manage service applications link on the Application Management page.
3. Click the User Profile Service Application link on the Service Applications page.
4. Click the Manage User Profiles link under the People group.
5. Type “Wilbur” in the Find profiles field and click the Find button.
6. Select the Edit My Profile option from the item menu of Contoso\Wilbur.
7. Use the following list of information to fill in information for Wilbur’s profile.
· Work email: wilbur@contoso.com
· Mobile phone: 950-565-9876
· Fax: 950-555-8888
· Assistant: Homer Simpson
· Past projects: Selected tile pattern for break room
· Skills: Decorating, Gift of Gab
· Birthday: August 09
· Interests: Slinky collecting
8. Click Save and Close to save the changes.
Create Email Addresses for Accounts
1. Add email addresses to the SharePoint user profiles.  This is important for SharePoint to be able to send emails to users for alerts and notifications.
2. Click the Application Management link in the Quick Launch menu.
3. Click the Manage service applications link on the Application Management page.
4. Click the User Profile Service Application link on the Service Applications page.
5. Click the Manage User Profiles link under the People group.
6. Type “sp_admin” in the Find profiles field and click the Find button
a. Select Edit My Profile from the item menu.
b. Enter “sp_admin@Contoso.com” in the Work email: field.
c. Click Save and Close to save the changes.
7. Repeat the previous steps for the remaining accounts listed, assigning them email addresses using their [User logon Name]@Contsoto.com.
· Homer
· StudentXX (Replace ‘XX’ with student numbers)
Configure Student Site Collections
1. From the Central Administration site click the Application Management link in the Quick Launch menu.
2. Click the Create site collections link under the Site Collections group.
3. Fill out the Create Site Collection page fields:
a. Enter “Contoso Home Site” in the Title field.
b. Enter “Student01” for the Title field.
c. In the URL field select “/sites/” from the dropdown and type “student01” in the field to the right of the dropdown.  The complete URL should be “http://spserver2013/sites/student01”.
d. Enter “student01” in the User name field for the Primary Site Collection Administrator.
e. Enter “SP_Admin” in the User name field for the Secondary Site Collection Administrator.
f. Click the OK button to save the changes and create the new Site Collection.
g. Click the OK button on the confirmation page once the Site Collection creation process completes.
4. Repeat step 3 to create Site Collections for Student02 – however many students are in the class.  Replace the name “Student01” with the proper number in Title, Url and Primary Site Collection Administrator fields.
5. Close the Central Administration web page.
6. Create a “Subsite A” and add Wilbur as a visitor to each of the student’s root Contoso Home Site.
a. Open the student site “http://spserver2013/sites/student??” in IE, replace the “??” with students number.
b. Select Settings -> Shared with… option (Settings menu is the cog wheel icon located in the upper right corner of the site’s page).
c. Click the INVITE PEOPLE link on the Shard With dialog.
d. Click the SHOW OPTIONS link.
e. Enter “Wilbur” in the Invite People field and select the full name from the intellisense drop-down.
f. Select Contoso Home Site Visitors [Read] in the Select a group or permission level drop-down field.
g. Uncheck the Send an email invitation option.
h. Click the Share button to save the changes.
i. Click the Site Contents link from the site’s Quick Launch menu.
j. Click the new subsite link.
k. With the default Team Site template selected enter “SubSite A” in the title field and “subsitea” in the URL field.
l. Click the Create button to complete creating the child site.
7. Repeat step 6 for all of the student root sites.
Configure MailEnable Software
1. Run the MailEable Standard 5.51 (or newer) software by running the “Standard551.exe” file.
2. Click Yes to the User Account Control dialog window.
3. Click the OK button on the Installation Note dialog informing that MailEnable will attempt to connect to the Internet during the installation.
4. Click the OK button on the MailEnable Installation dialog window informing about DNS settings.
5. Click Next on the Welcome dialog.
6. Click Next on the Get Installation Settings dialog.
7. Click Next on the Terms and Conditions dialog.
8. Click Next on the MailEnable Messaging Services for Microsoft Windows dialog.
9. Click Next on the Choose Program Files Location dialog.
10. Click Next on the Select Program Manager Group dialog.
11. Click Next on the MailEnable Repository dialog.
12. On the Get Postoffice Details dialog enter “Contoso” in the Post Office Name field and ”Pa$$w0rd” in the Password field and click the Next button.
13. Click Next on the SMTP Connector Configuration dialog.
14. Click Next on the Start Installation dialog.
15. On the Select WebMail Web Root dialog uncheck the Configure web mail as an IIS Virtual Directory option and click the Next button.
16. Click the OK button on the MailEnable Readme dialog.
17. Click the Finish button on the Installation Complete dialog.
Create MailEnable Mailboxes
1. Click Start -> All Programs -> Mail Enable -> Mail Enable Administrator to launch the MailEnable administrator program.
2. Click Yes on the User Account Control dialog.
3. Expand Messaging Manager and Post Offices and select the Contoso icon in the tree view of the MailEnable manager window.
4. With Contoso selected in the tree view click the Create Mailbox link in the details view pane.
5. Fill in the Mailbox Properties dialog:
a. Enter “Student01” in the Mailbox Name field.
b. Enter “Pa$$w0rd” in the Password field.
c. Click the OK button to save the changes and create the new mailbox.
6. Repeat steps 4 and 5 to create mailboxes for all the student accounts and the SP_Admin account replacing the Mailbox Name field with the individual users account name.
7. Close the MailEnable management window when all of the mailboxes have been created.
Configure Student Workstations
General Configuration
1. Install either Windows 7, 8 or XP on the student machines.
2. Install Internet Explorer 9.
3. Install the latest Silverlight plugin.
4. Install Office 2013 Professional.
5. Install SharePoint Designer 2013.
6. Add the class files to “C:\ClassFiles”.
7. Add each workstation to the Contoso.com domain.
Configure Outlook
1. Start Microsoft Outlook.
2. Click the Next button in the Microsoft Outlook 2013 Startup window.
3. Click the Next button on the Account Configuration window leaving the Yes option selected.
4. Select Manually configure server settings or additional server types in the Add New Account window and click the Next button.
5. [bookmark: _GoBack]Select the POP or IMAP and click the Next button.
6. Fill in the Internet E-mail settings page:
a. Enter “Student01” in the Your Name field.
b. Enter “Student01@contoso.com” in the E-mail Address field.
c. Enter “SPServer2010.contoso.com” in both the Incoming mail server and Outgoing mail server (SMTP) fields.
d. Enter “Pa$$w0rd” in the Password field.
e. Click the Next button to save the settings.
f. Click the Close button on the Test Account Settings dialog window.
g. Click the Finish button.
h. Click the OK button on the User Name dialog.
7. Repeat the above steps on each student machine but change the Your Name and  E-mail Address fields to match the student account for that machine.
