SharePoint 2013 Power User Setup Guide
This document is intended as general instructions for an existing SharePoint 2013 environment.  The instructions should be completed by someone with administrative rights at the Farm level since some of the steps will need to be performed from SharePoint’s Central Administration site.  Using these instructions to configure the SharePoint environment will ensure that the student is able to perform all of the exercises and optional walk-throughs in the course.
Setting up from Scratch
If you want to create a SharePoint 2013 Enterprise environment from scratch the document “sharepoint-2013-end-user-build-guide.docx” located in the ClassFiles folder download has detailed instructions.  You still need to complete the steps in this guide after you’ve completed the steps in the “sharepoint-2013-end-user-build-guide.docx” guide.
User Accounts
The student will need a valid windows domain user account including some sort of email access to go with it.  Additional accounts are used in the exercises to test access permissions, views and profile information.  The following is a list of domain accounts that are referenced in the course, if you choose to use different accounts make sure the students know the names and passwords.
	First Name:
	Last Name:
	User logon name:

	Wilbur
	Whipple
	Wilbur

	Homer
	Simpson
	Homer

	Demo
	User
	DemoUser


Note that these accounts do not need any special permissions in the domain.
Northwind Database
The course makes use of the Northwind sample database and the class files folder includes a script for installing it on a Microsoft SQL Server installation.  The course uses the same SQL server that hosts the SharePoint databases.
The built-in IUSR account needs to have permissions to logon to the SQL server hosting the Northwind database and should be given the db_owner role for Northwind.
1. From SQL Server Management Studio expand the Security container below the server object in the Object Explorer panel.
2. Right-click the Logins container below the Security container and choose New Login… from the option menu.
3. Click the Search… button next the Login name field.
4. Type “IUSR” in the Enter the object name to select field and click the Check Names button (that should verify the name and underline it in the field).
5. Click the OK button on the dialog window.
6. Verify the login name is NT AUTHORITY\IUSR and click the User Mapping option in the Select a page list.
7. Check the Map box next to Northwind and check the db_owner box in the database role membership list.
8. Click the OK button to close and save your changes.
SharePoint Version
The course was written using SharePoint Server 2013 Enterprise edition.  Most of the exercises and walk-throughs require at least the SharePoint Server 2013 Standard edition.
Student Site Collection
Each student taking the course should have their own site collection, created with the team site template.  The student should be assigned as the owner’s group of the site collection.  If the student already has access to a site collection that was configured for the “SharePoint 2013 End User” IGE course they can continue using it, they don’t need a new one.  The site collection can optionally be deleted once the student has completed the course.
The following are sample instructions for creating a site collection for the student and configuring it to match the course manual.  Title names, URLs and username information in these instructions can vary to match the actual environment but the student will need to be notified of the differences.
1. From the Central Administration site click the Application Management link in the Quick Launch menu.
2. Click the Create site collections link under the Site Collections group.
3. Fill out the Create Site Collection page fields: (Note that these instructions are creating a site collection in a web application that already has a site collection linked to its root URL)
a. Enter “Contoso Home Site” in the Title field.
b. Enter “Student01” for the Title field.
c. In the URL field select “/sites/” from the dropdown and type “student01” in the field to the right of the dropdown.  The complete URL should be “http://spserver2013/sites/student01”.
d. Enter “student01” in the User name field for the Primary Site Collection Administrator.
e. Enter “SP_Admin” in the User name field for the Secondary Site Collection Administrator.
f. Click the OK button to save the changes and create the new Site Collection.
g. Click the OK button on the confirmation page once the Site Collection creation process completes.
4. Repeat step 3 to create Site Collections for Student02 – however many students are in the class.  Replace the name “Student01” with the proper number in Title, Url and Primary Site Collection Administrator fields.
5. Close the Central Administration web page.
6. Create a “Subsite A” and add Wilbur as a visitor to each of the student’s root Contoso Home Site.
a. Open the student site “http://spserver2013/sites/student??” in IE, replace the “??” with students number.
b. Select Settings -> Shared with… option (Settings menu is the cog wheel icon located in the upper right corner of the site’s page).
c. Click the INVITE PEOPLE link on the Shard With dialog.
d. Click the SHOW OPTIONS link.
e. Enter “Wilbur” in the Invite People field and select the full name from the intellisense drop-down.
f. Select Contoso Home Site Visitors [Read] in the Select a group or permission level drop-down field.
g. Uncheck the Send an email invitation option.
h. Click the Share button to save the changes.
i. Click the Site Contents link from the site’s Quick Launch menu.
j. Click the new subsite link.
k. With the default Team Site template selected enter “SubSite A” in the title field and “subsitea” in the URL field.
l. Click the Create button to complete creating the child site.
7. Repeat step 6 for all of the student root sites.
Permissions for Student Accounts to Run Timer Jobs
One of the exercises has students manually run a timer job from the Central Amin site.  For this to work the student accounts will need permissions to the Farm and Central Admin.  Adding the student accounts to the SharePoint Farm Administrators group will accommodate this requirement.
1. From the Central Administration site click the Security link in the Quick Launch menu.
2. Click the Manage the farm administrators group on the Security page.
3. Click the New link at the top of the list.
4. Enter either each student account or a domain group the accounts are members of such as domain users.
5. Click the SHOW OPTIONS link and uncheck the Send an email invitation.
6. [bookmark: _GoBack]Click the Share button to complete the change.
Term Store Service Permissions
The student will need permissions to create Term Set groups within the Managed Metadata service of the SharePoint farm.  The following are sample instructions on assigning an account permissions to the Managed Metadata service.
1. From the Central Administration site click the Application Management link in the Quick Launch menu.
2. Click the Manage Service Applications link on the Application Management page.
3. Click the Managed Metadata Service link within the list of services.
4. Type “Domain Users” in the Term Store Administrators field and click the Check Names icon to resolve it.
5. Click the Save button to save the changes.
Business Data Connectivity Service Permissions
The student will need permissions to the Business Data Connectivity service in order to create External Content Types.  The following are sample instructions on assigning an account permissions to the Business Connectivity service.
1. From the Central Administration site click the Application Management link in the Quick Launch menu.
2. Click the Manage Service Applications link on the Application Management page.
3. Click the Business Connectivity Services link within the list of services.
4. Click the Set Metadata Store Permissions link button from the Edit tab toolbar.
5. Type “Domain Users” in the add account field and click the Check Names icon to resolve it.
6. Click the Add button to add it to the second field and assign it all of the permissions, Edit, Execute, Selectable In Clients and Set Permissions.
7. Click the OK button to save the changes.
Add Searchable Files and Share the Root Site
The course’s lesson on the Search service refers to documents then need to be uploaded to a site collection other than the site collection the student is using.  For example: The site collection configuration used to create the course manual had a site collection at the root URL of “http://spserver2013/” and the student site collections where named off that URL as “http://spserver2013/sites/student01” etc.  Documents need to be pre-uploaded into the Documents library of the “http://spserver2013” site for use in the Search lesson.
The documents that need to be uploaded to the Documents library of the site collection that is not the student site collection are:
· SL5Finale_RTW.docx
· Fuzzy Wuzzy part 3.docx
These files can be found in the ClassFiles download folder.
The students user accounts or the “Domain Users” group will need at least read access to the library containing the uploaded documents.
1. Open the student site “http://spserver2013” in IE.
2. Click the Documents link in the site’s Quick Launch menu.
3. Use the Browse button or Windows Explorer to upload the following files located in the ClassFiles folder:
· SL5Finale_RTW.docx
· Fuzzy Wuzzy part 3.docx
4. Select Settings -> Shared with… option (Settings menu is the cog wheel icon located in the upper right corner of the site’s page).
5. Click the INVITE PEOPLE link on the Shard With dialog.
6. Click the SHOW OPTIONS link.
7. Enter “Domain Users” in the Invite People field and select the full name from the intellisense drop-down.
8. Select Contoso Home Site Visitors [Read] in the Select a group or permission level drop-down field.
9. Uncheck the Send an email invitation option.
10. Click the Share button to save the changes.
Start a Full Crawl
Once the files have been uploaded a Full Crawl or Incremental Crawl of the Search Service content source needs to be performed.
1. From the Central Administration site click the Application Management link in the Quick Launch menu.
2. Click the Manage Service Applications link on the Application Management page.
3. Click the Search Service Application link within the list of services.
4. Click the Content Sources link in the Quick Launch menu.
5. Click the Start all crawls link on the Manage Content Sources page.
Student Workstations
The course was written using a student workstation with the following configuration:
1. Windows 7 or XP on the student machines.
2. Internet Explorer 9.
3. Latest Silverlight plugin.
4. Office 2013 Professional.
5. Add the class files to “C:\ClassFiles”.
6. Each workstation is a member of the Contoso.com domain.
7. Microsoft SharePoint Designer 2013.
Note: If you are reusing workstations from the SharePoint 2013 End User course note the addition of Microsoft SharePoint Designer 2013.
Additionally each student workstation needs a valid mailbox they can receive emails from the SharePoint server in.  Their Outlook client should be configured to access the mailbox.
